
ONE Payroll Services Privacy Notice 

 

Your Personal Data and How We Use It  

Personal data is any information which can be 

used to identify you as an individual.  It may 

include details such as your name, address, 

bank details, National Insurance number, 

biometrics and photographs/film (this list is not 

exhaustive).  Data must be processed in 

accordance with one of the grounds for 

processing which are laid down in data 

protection law. 

Sensitive Personal Data 

Certain data is classified as ‘sensitive personal 

data’.  This will include data about; 

We 

need 

you to provide your consent to us processing 

your sensitive personal data during your 

engagement with us.  We will ask you to sign a 

Data Protection Consent Form to confirm this.   

The Data That You Have Given To Us 

As your employer/contractor, we need to hold 

your personal data to enable us to operate your 

contract of employment/ contract for services.  

In holding your personal data, we will comply 

with the eight data protection principles 

which require that your data must be; 

(a) Processed fairly and lawfully. 
(b) Processed for limited purposes and in 

an appropriate way. 
(c) Adequate, relevant and not excessive 

for the purpose. 
(d) Accurate. 
(e) Not kept longer than necessary for the 

purpose. 
(f) Processed in line with individuals' 

rights. 
(g) Secure. 
(h) N o t t r a n s f e r r e d t o p e o p l e o r 

organisations situated in countries 
without adequate protection. 

Your Rights 

You have the right to: 
a) Request access to any personal data 

we hold about you. 
b) Prevent the processing of your data for 

direct-marketing purposes. 
c) Ask to have inaccurate data held about 

you amended. 
d) Prevent processing that is likely to 

cause unwarranted substantial damage 
or distress to you or anyone else. 

e) O b j e c t t o a n y d e c i s i o n t h a t 
significantly affects you being taken 
sole ly by a computer or other 
automated process. 

Providing Information to Third Parties  

In some cases, we are required by law to pass 
your data on to a third party.  This will apply to 
instances such as setting up a workplace 
pension scheme.   

If there are no grounds in data protection law for 
us to pass your personal data on to a third party, 
we must obtain your consent before passing on 
your details.  

We will contact you to obtain your consent if this 
is necessary.
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• your racial or ethnic origin 
• your political opinions 
• your religious beliefs or other beliefs 

of a similar nature 
• your membership or non-

membership of a Trade Union 
• your physical or mental health or 

condition 
• your sex life 
• any commission or alleged 

commission of any offence, or 
any proceedings for any offence 

committed or alleged to have been 

committed by you, the disposal of 

such proceedings or the sentence of 

any court in such proceedings
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